RESUME FOR ARTICLE FORMAT
A.
Personal Details

Name:                              
Date of Birth (DOB):     
Gender:                           
Permanent Address:       
Current Address:            
Contact No:                    
B.
Qualifications

B.1
Academic Qualifications

	S.no
	Board
	Year
	Level
	Major Subjects
	Division
	Percentage(%)

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	3
	
	
	
	
	
	

	4
	
	
	
	
	
	


B.2
Chartered Accountancy (C.A) Qualifications

	Level
	Percentage (%)
	Attempt
	Year

	CAP-i
	
	
	

	CAP-ii
	
	
	


C.
Achievements/Awards (If not, mention N/A)

D.
Skills
1.
Computer Skills

i. Microsoft Word: 
ii. Microsoft Excel: 
iii. Microsoft Powerpoint: 
2.
English Language Skills:  
3.
Writing Skills: 
4.
Listening Skills: 
5.
Report Writing Skills: 
E.
Interest /Hobbies:

F.
IT Training Details (Provided by ICAN)
G.
Experiences 
H.
References 
Questions:

1. Why have you applied to T.R. Upadhaya & Co.?
2. Where do you see yourself in the future?
